
 

 

Step-by-step guidance for completing, submitting and approving SLOs 

� Be sure to visit the EPSS page of the RIDE website to access step-by-step PDF Guides 

and video tutorials for “Creating and Submitting SLOs” and “Approving SLOs”. Both 

the guides and videos can be accessed on the “Tutorials and Guides” tab at 

http://www.ride.ri.gov/educatorquality/educatorevaluation/EPSS.aspx  

Tips for completing SLOs 

� Consider drafting your SLOs offline: To ensure that you do not lose any data as a result of an internet 

connectivity problem or other unforeseen issues, consider drafting your SLOs using an external program such as 

Notepad or Microsoft Word and saving them to a hard drive or disk. You can then paste your text into the 

relevant sections on the SLO form in the EPSS.  

� Check for the SAVE button before you begin: Before entering any data on the form, confirm that it has fully 

loaded by scrolling down to the bottom and confirming that you see the Save button.  If for some reason the 

form has not fully loaded, click the browser refresh icon PRIOR to completing any form fields. 

� Confirm saving:  You can confirm that your local computer is not having issues with saving a Student Learning 

Objective by entering an SLO Title and clicking the Save button.  

� Always enter a title: All fields marked with a red exclamation point icon are required to Submit the form for 

review by your evaluator, but only the title is required to Save. If you are working on the form and want to Save 

but not Submit, make sure you have at least entered a title. 

� Save periodically:  As with any software application, if you are spending a prolonged time working on a 

document, it is always good practice to periodically save your work. (The SLO form does not need to be 

completed in one sitting and only the title is required to Save).  

Recent updates to the SLO section 

In the interest of continually improving the user experience and system performance of the SLO section in the EPSS, the 

following changes have been implemented: 

� Loading message:  A loading message was added to indicate that the SLO form has not yet fully loaded. This will 

reduce confusion and problems caused when a user attempts to type into the form without realizing it is still in 

the process of loading on the screen.  

 

� “Save and Notify” functionality clarification- The Save and Notify button at the bottom of the SLO form does 

not submit the SLO for review by the evaluator. This was causing some confusion for users who thought they 

had submitted the form by clicking Save and Notify. Language has been added to the confirmation screen that 

appears when a user clicks that  button to clarify that the SLO set will still need to be submitted in order for the 

evaluator be able to access the SLOs to review them.  

 

� Page loading speed- RIDE and the EPSS vendor are working aggressively to pursue development upgrades that 

reduce the time it takes for the SLO page to load. 
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